



SBA Information Notice

11/5/96

 Set ExpDate"12/31/96" 12/31/96
TO:
Regional Administrators and District Directors
CONTROL NO.:
5000-670

SUBJECT:
Microlender Liaison Training
EFFECTIVE:
6-27-00

The Office of Capital Access is sponsoring Microlender Liaison Training on July 10-11, 2000 in Arlington, VA.   The training will be held from 8:30am to 2:30pm on July 11th.  This training should help field staff better understand how the Microloan program works, how to help recruit new Microloan intermediaries and help build relationships with that community.

The Training will be held at the Crowne Plaza-National Airport located at 1489 Jefferson Davis Highway, Arlington, VA  22202 (telephone (703) 416-1600).  A block of rooms has been reserved under the Small Business Administration for the night of July 10th.   Please call the Crowne Plaza to confirm your reservation with your government travel credit card.

Please fax your travel authorization to the Office of Capital Access (Attention:  Wanda Clarke) at (202) 205-7230.   We will provide the document ID number, sign the authorization and fax it back to you.  Travel arrangements can then be made through your local Travel Management Center (TMC).  Make sure your local TMC provides the government rate for the airline contract carrier.  SBA employees will be reimbursed through official vouchers for airfare, per diem, and miscellaneous charges.  Upon your return, please mail your voucher (marked “Final”) and original hotel receipts, etc. to the Office of Capital Access, 409 Third Street, SW., Suite 8200, Washington, DC 20416 to the attention of Wanda Clarke.  We will approve the voucher and send it to Denver Finance for payment with a copy to you.  

On Monday, July 10, the per diem allowed for travel is ¾ of a day at $46.00 or $34.50 and lodging for the night which is $118.00.  On Tuesday, July 11 the per diem allowed is also $34.50.  No lodging should be included for that night.  The hotel does provide complimentary (no cost) shuttle transportation to and from the airport.  Attendees are not authorized the use of rental cars.

If you have questions or need additional information, please feel free to contact Alanna Anderson on (202) 205-7520 or Wanda Clarke on (202) 205-6552.  

_________________________



______________________________

Charles D. Tansey




    Robert J. Baskin

Associate Deputy Administrator



    Associate Administrator

  for Capital Access




       for Field Operations

Attachment (Field Attendees Distribution List)

Expires: 9-1-00
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