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	TO:
	All SBA Employees
	CONTROL NO.:
	5000-836

	SUBJECT:
	504 Prepayment and Funding Requirements for November and December, 2002
	EFFECTIVE:
	11-15-2002 


Colson Services Corp., the central servicing agent for the 504 program, has notified SBA that due to the holidays in November and December, it will have to strictly adhere to the cut-off schedules for prepayments and fundings during these two months.  There will be no exceptions.  
Colson plans to include a memo regarding the strict enforcement of the cut-off dates in its monthly report mailing to the CDCs on November 1, 2002.

As a reminder, these are the cut-off dates for prepayments and fundings for November.  (The original notices identifying these dates were SBA Notice No. 5000-768 and SBA Notice No. 5000-781.):
1. November 6, 2002 is the cut-off date to schedule a 504 prepayment, regardless of the semi-annual debenture date.  CDCs should make sure they receive a confirmation letter from Colson by the end of the day on November 7, 2002.  If a CDC does not receive a confirmation letter by that date, the CDC should call John Hogan (212-266-7963) or Melissa Poulimas (212-266-7812) at Colson.  Also, CDCs must verify with Colson that any required good faith deposit has been received by Colson.  Verification can be obtained from the Colson web-site at www.colsonservices.com , or by calling Colson at (800) 225-4285.
2. November 19, 2002 is the cut-off  date for all documents to be received at Colson for 504 loans scheduled to be included in the December 11, 2002 debenture sale.
3. November 21, 2002 is the 504 prepayment date. Due to the way the Thanksgiving holiday falls, all wires must be sent on November 21. Those wires sent on Friday, November 22, may not be able to be included in the prepayment cycle and will be returned to the borrowers. Colson will ensure that all prepayment figures are sent to the CDCs either by Monday, November 18 or no later than noon on Tuesday, November 19.
Please be sure that all of your CDCs receive a copy of this notice.  If your CDCs have any questions, they should contact Colson by telephone or by e-mail at 504 Department @colsonservices.com.  
_____________________________ 

James E. Rivera

Associate Administrator
  For Financial Assistance
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