ATTACHMENT 1
Short Term Loans (Maturities of 12 months or less) – 15th day message

Bank

According to Agency records, SBA approved a 7(a) short term loan (SBA Loan Number) on (   date    ) to    (SBA Loan Name)_____  for a total amount of $__________.
It has been 15 days since the guaranty was approved and SBA has not received $_________ that is still owed.  The SBA guaranty on this loan will be cancelled on    (date)   if SBA has not received the full guaranty fee due.
Payment of the required guaranty fee is to be made to the following address:  
Small Business Administration, Denver, CO 80259-0001.
The remittance should include the SBA Loan Name and the SBA Loan Number.  If your records reflect that the full guaranty fee has already been paid, you may contact the appropriate SBA Servicing Center at (office telephone number) to initiate a correction of SBA’s records.

ATTACHMENT 2
Short Term Loans (Maturities of 12 months or less) – 30th day message

Bank

The guaranty for SBA Loan No. (loan number) which SBA provided for a loan approved on (date of approval) to (SBA Loan Name) has been cancelled.  This action was taken because the Agency did not receive the full guaranty fee within the required timeframe.  

SBA may consider a request by the lender to reinstate the guaranty if the lender submits the following to the (insert appropriate SBA Servicing Center) (SOP 50 50, Chapter 10):
1.   a written request that the guaranty be reinstated;

2.   a remittance of the full guaranty fee owed with the SBA Loan No. and the SBA Loan Name written on the remittance; 

3.   a certification that there has been no unremedied material adverse change in the financial condition, organization, operations, or fixed assets of the Borrower or Operating Company since the date of application for guaranty; 

4.   if the loan is disbursed, a certification that the loan is current; the lender has been reporting the loan on all 1502 monthly reports since the loan was disbursed, and the lender has been paying the SBA on-going guaranty fee in a timely manner on this loan; and
5.   the lender must provide a written explanation as to what caused the guaranty to be cancelled and what the lender has done to correct any deficiencies in its procedures.
Note:  The cancellation of the guaranty will not result in a refund of any fee paid or change the status of the guaranty fee as still being owed by the lender to SBA.  SBA will consider a lender’s failure to remit required SBA guaranty fees in a timely manner when SBA reviews a lender’s continued participation in any of SBA’s loan programs.

Questions regarding this notification should be addressed to the SBA Servicing Center at (office telephone number).
